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TABLE OF DOCUMENT TYPES
	DOCUMENT TYPE
	APPROVAL TYPE   (Minn. Stat. Sections)
	MUST BE APPROVED BEFORE FILING WITH REGISTRAR OF TITLES
	Page


	
	
	
	

	PROBATE TRANSFER

· PR Deed of Sale

· PR Deed of Distribution

· Decree of Distribution

· Conservator’s Deed
	Certification

(508.69)

	YES
	3

	CONDOMINIUM

· Declaration

· Amended Declaration

· Supplemental Declaration
	Directive

(508.351, Subd. 1)
	YES
	10

	TRUSTEE INSTRUMENT

· Deed 

· Plat
	Certification

(508.62)
	YES
	11

	JUDGMENT OR DECREE DIVESTING TITLE

· Divorce Decree

· Summary Real Estate Disposition Judgment

· Other (not common) 
	Certification

(508.59)
	NO

	13

	EMINENT DOMAIN

· Quick-take Order

· Final Certificate
	Certification

(508.73, Subd. 1)
	NO
	14

	STREET/ALLEY VACATION

· Resolution

· Ordinance
	Directive

(508.73, Subd. 2)
	NO
	15

	TAX FORFEIT CERTIFICATE
	Directive

(508.67, Subd. 2)
	NO
	16

	ATTORNEY-IN-FACT FOR INDIVIDUAL DEED *
	Approval

(523.23)
(508.12, 508.13)
	YES
	17

	CLAIM OF UNREGISTERED INTEREST
	Approval

(508.70)
(508.12, 508.13)
	YES
	18

	NOTICE OF LIS PENDENS **
	Approval

(557.02)
(508.12, 508.13)
	YES
	19

	REJECTED DOCUMENTS
	Approval

(508.321)
	YES
	21


*  Minn. Stat. Chapter 523 applies to “competent adult” persons.  Documents from attorneys-in-fact for legal entities (i.e., corporations, limited liability companies, partnerships) will usually be accepted by the Registrar of Titles for filing without Examiner’s approval.

**  The Registrar of Titles will usually accept for filing without Examiner’s approval a Notice of Lis Pendens regarding the following types of proceedings:  Mortgage Foreclosure by Action (Chapter 581); Mechanics Lien Foreclosure (Chapter 514); Eminent Domain (Chapter 117); Partition (Chapter 558). 

PROBATE TRANSFER


I.   
DELIVERY OF DOCUMENTS.
Probate documents which require the approval of the Examiner of Titles may be mailed or delivered to the Examiner’s office in Room A-701 of the Hennepin County Government Center, 300 South Sixth Street, Minneapolis, MN 55487.

Usually, the documents will be ready for pickup after 10:00 a.m. the following business day.
II.   
REQUIREMENTS FOR VARIOUS TYPES OF PROBATE TRANSFERS.

A.  
PERSONAL REPRESENTATIVE’S DEED OF SALE (Will: Testate).

1.  
The following documents should be submitted:

a.
Deed.

· Form:  Personal Representative’s Deed of Sale is recommended.  (Uniform Conveyancing Forms: 10.5.3; 10.5.4; 10.5.5; 10.5.6; 10.5.7 and 10.5.8.) 

· Execution:  The deed must be completely executed and acknowledged.  

· The Deed should not be submitted to the Examiner of Titles office prior to the date shown on the Deed.  If the Deed is “post dated” (i.e., the date on the deed is later than the date of the acknowledgment) it will not be certified prior to the date shown on the Deed.

· The consent of the decedent’s spouse, if any, should be attached. (See Uniform Conveyancing Form: 70.1.1.).

b.
Certified copies of probate documents (in Hennepin County, the Probate Court assembles the documents and attaches a single certification page to them):

i.
in a formal proceeding:  Will, Order for Probate, and Letters Testamentary.

· The Letters must be certified to be “in full force and effect” as of the date of the deed or the acknowledgment date of the deed, whichever is later.

or

ii.
in an informal proceeding:  Will, Registrar’s Statement Admitting Will to Probate, and Letters Testamentary.

· The Letters must be certified to be “in full force and effect” as of the date of the deed or the acknowledgment date of the deed, whichever is later.

· 30 days must have elapsed from the date of issuance of the Letters.

2.
The conveyance will not be approved if:

a.
it appears to conflict with a provision in the Will or with a provision in an Order in a formal proceeding.  Minn. Stat. § 524.3-715.

b.
it appears to involve a conflict of interest.  Minn. Stat. § 524.3-713.  In such a case, it may be necessary to obtain either: (1) an Order of the Probate Court approving the conveyance, or (2) the acknowledged consents of devisees whose interests are affected by the conveyance (which consents may be attached to the deed).

c.
a restriction on the power of the personal representative to sell is endorsed on the Letters.


B.
PERSONAL REPRESENTATIVE’S DEED OF SALE (No Will: Intestate).
1.  
The following documents should be submitted:

a.
Deed.

· Form:  Personal Representative’s Deed of Sale is recommended.  (Uniform Conveyancing Forms: 10.5.3; 10.5.4; 10.5.5; 10.5.6; 10.5.7 and 10.5.8.) 

· Execution:  The deed must be completely executed and acknowledged.  

· The Deed should not be submitted to the Examiner of Titles office prior to the date shown on the Deed.  If the Deed is “post dated” (i.e., the date on the deed is later than the date of the acknowledgment) it will not be certified prior to the date shown on the Deed.

· The consent of the decedent’s spouse, if any, should be attached. (See Uniform Conveyancing Form: 70.1.1.).

b.
Certified copy of Letters of General Administration.

· The Letters must be certified to be “in full force and effect” as of the date of the deed or the acknowledgment date of the deed, whichever is later.

· If the Personal Representative was appointed informally, 30 days must have elapsed from the date of issuance of the letters.

· In Hennepin County, the Probate Court may assemble the Letters and the Order Appointing the Personal Representative, and attach a single certification page to the items.

2.
The conveyance will not be approved if: 

a.
it appears to involve a conflict of interest.  Minn. Stat. § 524.3-713.  In such a case, it may be necessary to obtain either: (a) an Order of the Probate Court approving the conveyance, or (b) the acknowledged consents of devisees whose interests are affected by the conveyance (which consents may be attached to the deed).

b.
it appears to conflict with an Order in a formal proceeding.  Minn. Stat. § 524.3-715. 

c.
a restriction on the power of the personal representative to sell is endorsed on the Letters. 
C.
PERSONAL REPRESENTATIVE’S DEED OF DISTRIBUTION (Will: Testate).
1.  
The following documents should be submitted:

a.
Deed.

· Form:  Personal Representative’s Deed of Distribution is recommended.  (Uniform Conveyancing Forms: 10.5.1; and 10.5.2.) 

· Execution:  The deed must be completely executed and acknowledged.  

· The Deed should not be submitted to the Examiner of Titles office prior to the date shown on the Deed.  If the Deed is “post dated” (i.e., the date on the deed is later than the date of the acknowledgment) it will not be certified prior to the date shown on the Deed.

b.
Certified copies of probate documents (in Hennepin County, the Probate Court assembles the documents and attaches a single certification page to them):  

i.
in a formal proceeding:  Will, Order for Probate, and Letters Testamentary.

· The Letters must be certified to be “in full force and effect” as of the date of the deed or the acknowledgment date of the deed, whichever is later.

or

ii.
in an informal proceeding:  Will, Registrar’s Statement Admitting Will to Probate, and Letters Testamentary.

· The Letters must be certified to be “in full force and effect” as of the date of the deed or the acknowledgment date of the deed, whichever is later.

· 30 days must have elapsed from the date of issuance of the Letters.

c.
Affidavit of service upon Commissioner of Human Services.  Minn. Stat. § 524.3-801(d). 

· Forms:  Affidavit of Service of Notice to the Commissioner of Human Services (Uniform Conveyancing Form: 70.3.4) and Notice to the Commissioner of Human Services (Uniform Conveyancing Form: 70.3.1) are recommended.

· If the deed is executed before 70 days have elapsed from the date of service on the Commissioner of Human Services, then a Certificate of Consent also should be submitted.  Form: Certificate of Consent to an Early Distribution of Assets is recommended.  (Uniform Conveyancing Form: 70.3.7)  
2.
The conveyance will not be approved if: 

a.
it appears to conflict with a provision in the Will or with a provision in an Order in a formal proceeding.  Minn. Stat. § 524.3-715. 

b.
a restriction on the power of the personal representative to distribute is endorsed on the Letters.

c.
the probate is supervised.  In that case, a certified copy of a prior Order of the court authorizing the deed of distribution must be submitted.

D.
PERSONAL REPRESENTATIVE’S DEED OF DISTRIBUTION (No Will: Intestate).
1.  
The following documents should be submitted:

a.
Deed.

· Form:  Personal Representative’s Deed of Distribution is recommended.  (Uniform Conveyancing Forms: 10.5.1; and 10.5.2.) 

· Execution:  The deed must be completely executed and acknowledged.  

· The Deed should not be submitted to the Examiner of Titles office prior to the date shown on the Deed.  If the Deed is “post dated” (i.e., the date on the deed is later than the date of the acknowledgment) it will not be certified prior to the date shown on the Deed.

b.
Certified copies of probate documents (in Hennepin County, the Probate Court assembles the documents and attaches a single certification page to them):  

i.
in a formal proceeding: Order of Formal Adjudication of Intestacy, and Letters of General Administration.

· The Order must state the name, relationship to decedent and interest of each heir in the property. 

· The Letters must be certified to be “in full force and effect” as of the date of the deed or the acknowledgment date of the deed, whichever is later.

or

ii.
in an informal proceeding:  Registrar’s Statement and Order of Informal Appointment, and Letters General Administration. 
· The Registrar’s Statement must state the name, relationship and interest of each heir in the property.  If the Statement does not identify the heirs by name and interest, but states that the heirs are “as listed in the Application,” or words to that effect, then a certified copy of the Application for Informal Appointment of a Personal Representative also should be submitted.  
· The Letters must be certified to be “in full force and effect” as of the date of the deed or the acknowledgment date of the deed, whichever is later.

· 30 days must have elapsed from the date of issuance of the letters.

c.
Affidavit of service upon Commissioner of Human Services.  Minn. Stat. § 524.3-801(d). 

· Forms:  Affidavit of Service of Notice to the Commissioner of Human Services (Uniform Conveyancing Form: 70.3.4) and Notice to the Commissioner of Human Services (Uniform Conveyancing Form: 70.3.1) are recommended.

· If the deed is executed before 70 days have elapsed from the date of service on the Commissioner of Human Services, then a Certificate of Consent also should be submitted.  Form: Certificate of Consent to an Early Distribution of Assets is recommended.  (Uniform Conveyancing Form: 70.3.7) 

2.
The conveyance will not be approved if: 

a.
it appears to conflict with a provision in an Order in a formal proceeding.  Minn. Stat. § 524.3-715. 

b.
a restriction on the power of the personal representative to distribute is endorsed on the Letters.

c.
the probate is supervised.  In that case, a certified copy of a prior Order of the court authorizing the deed of distribution must be submitted.

E.
DECREE OF DISTRIBUTION.
The following documents should be submitted:

a.
Decree of Distribution.

b.
Affidavit of service upon Commissioner of Human Services.  Minn. Stat. § 524.3-801(d). 

· Forms:  Affidavit of Service of Notice to the Commissioner of Human Services (Uniform Conveyancing Form: 70.3.4) and Notice to the Commissioner of Human Services (Uniform Conveyancing Form: 70.3.1) are recommended.

· If the deed is executed before 70 days have elapsed from the date of service on the Commissioner of Human Services, then a Certificate of Consent also should be submitted.  Form: Certificate of Consent to an Early Distribution of Assets is recommended.  (Uniform Conveyancing Form: 70.3.7)  
III.
REQUIREMENTS FOR TRANSFER OF INTEREST OF A PROTECTED PERSON.

A.
CONSERVATOR’S DEED.
The following documents should be submitted:

a.
Conservator’s Deed.

Form:  Conservator’s Deed is recommended.  (Uniform Conveyancing Forms: 10.6.1; and 10.6.2.) 
b.
Certified copy of Letters of Conservatorship.

c.
Certified copy of Order Directing Sale.

d.
Certified copy of Order Confirming Sale.
B.
PROTECTED ARRANGEMENTS.
The following documents should be submitted:

a. 
Deed by Agent.
· Form:  A Quit Claim Deed is recommended.

· The form of acknowledgment of the Deed should be in a representative capacity “as agent.”  (See Minn. Stat. § 358.48, clause (2).)

b.
Certified copy of Order issued pursuant to Minn. Stat. § 524.5-412.
IV.
FORM OF APPROVAL.

The Examiner’s certification will be endorsed on the Deed or Decree and will refer to supporting documents which must be recorded with the Deed or Decree.

CONDOMINIUM



I.  
DELIVERY OF DOCUMENTS.

A Condominium Declaration or an Amended or Supplemental Condominium Declaration may be mailed or delivered to the Examiner’s office in Room A-701 of the Hennepin County Government Center, 300 South Sixth Street, Minneapolis, MN 55487.

Usually, the documents will be approved within 3 business days.
II.  
REQUIREMENTS FOR CONDOMINIUM DOCUMENTS.
A. 
DECLARATION.
1.  The Declaration must be fully executed and dated.

2.  The Declaration should be certified “no delinquent taxes and transfer entered” pursuant to Minn. Stat. § 272.12, and certified that the taxes payable in the current year have been paid pursuant to Minn. Stat. § 515B.1-116(f).
B. 
CIC PLAT.
1.  The CIC Plat must be submitted to the Hennepin County Surveyor for approval pursuant to Minn. Stat. § 389.09, Subd. 2.  
2.  After personnel in the County Surveyor’s office have approved the CIC Plat they will deliver the CIC Plat to the Examiner’s office.
III.  
FORM OF APPROVAL. 

The Examiner of Titles will issue a Directive.  The Examiner of Titles staff will deliver the Declaration, CIC Plat and Directive to the Registrar of Titles for recording and will notify the party who submitted the Declaration so that filing fees may be submitted to the Registrar of Titles.

Note:  Declarations for Planned Community and Cooperative CICs do not require a Directive from the Examiner of Titles.
TRUSTEE INSTRUMENT


I.   
DELIVERY OF DOCUMENTS.

A Trustee’s Deed and supporting documents may be mailed or delivered to the Examiner’s office in Room A-701 of the Hennepin County Government Center, 300 South Sixth Street, Minneapolis, MN 55487.

Usually, the documents will be ready for pickup after 10:00 a.m. the following business day.
II.  
REQUIRED DOCUMENTS.

A. 
DEED.
· Form:  Trustee’s Deed is recommended.  (Uniform Conveyancing Forms: 10.4.1; 10.4.2; 10.4.3; and 10.4.4) 
· Execution:  The deed must be completely executed and acknowledged.  

· The Deed should not be submitted to the Examiner of Titles office prior to the date shown on the Deed.  If the Deed is “post dated” (i.e., the date on the deed is later than the date of the acknowledgment) it will not be certified prior to the date shown on the Deed.

B. 
TRUST INSTRUMENT.
1.  Unless the Trust Instrument or a Certificate of Trust has been previously filed and noted by memorial on the Certificate of Title for the property, the Trustee’s Deed must be accompanied by either (a) a recordable copy of the Trust Agreement (properly signed and notarized), or (b) a Certificate of Trust.  In most cases a Certificate of Trust made in accordance with Minn. Stat. § 501B.56 is submitted with the Trustee’s Deed.

2.  Certificate of Trust.

· Form:  Certificate of Trust is recommended.  (Uniform Conveyancing Forms: 90.1.1 and 90.1.2) 
· The Certificate of Trust must be properly filled out (all paragraphs must be completed).  Note:  the “Grantor” of the trust is the person who created the trust and is not necessarily one of the Trustees.

· The Certificate of Trust must be completely executed (dated, signed and notarized).

· The “venue” must be stated (i.e., the state and county names at the top of the form).

C. 
AFFIDAVIT OF TRUSTEE.
· The Trustee’s Deed must be accompanied by an Affidavit of Trustee (Minn. Stat. § 501B.57).  Note:  the Affidavit of Trustee may be attached to the Certificate of Trust to be recorded as one document pursuant to Minn. Stat. § 501B.57, Subd. 3. 
· Form: Affidavit of Trustee is recommended.  (Uniform Conveyancing Form: 90.1.3)   

· The Affidavit of Trustee must be properly filled out (all paragraphs must be completed). 

· The “venue” must be stated (i.e., the state and county names at the top of the form).
· The names of the Grantors and Grantees in the Trustee’s Deed must be inserted in Paragraph 3 of the Affidavit.

· The date on which the Affidavit is “subscribed and sworn to” must be on or after the date of the Trustee’s Deed or the acknowledgement date of the Trustee’s Deed, whichever is later.
III.
FORM OF APPROVAL.

The Examiner’s certification will be endorsed on the Trustee’s Deed and will refer to supporting documents which must be recorded with the Deed.
IV.
PLATS.

The Registrar of Titles will not accept a Plat which has been executed by a Trustee as owner unless it has been certified by the Examiner of Titles.

JUDGMENT OR DECREE DIVESTING TITLE


I.   
DELIVERY OF DOCUMENTS.

A certified copy of a Decree of Dissolution or Summary Real Estate Disposition Judgment may be mailed or delivered to the Examiner’s office in Room A-701 of the Hennepin County Government Center, 300 South Sixth Street, Minneapolis, MN 55487.  If the Decree or Judgment has previously been filed and a memorial of it entered on the affected Certificate of Title, a written request for a new Certificate of Title may be mailed or delivered to the Examiner’s office.
Usually, the document will be ready for pickup after 10:00 a.m. the next business day after the Court file has been received by the Examiner of Titles (see paragraph II. A., below).
II. 
EXAMINER’S REVIEW.

A.  If the Decree of Dissolution or Summary Real Estate Disposition Judgment has been issued by the Hennepin County District Court, the Examiner of Titles will review the court file to determine the legal sufficiency of the document.  Court files are ordered from the Family Justice Center and delivery to the Examiner of Titles office may take a number of days.
B.
A Decree of Dissolution or Divorce Decree issued by a Court from another state or country is not legally sufficient to transfer title.

III.
FORM OF APPROVAL. 

The Examiner’s certification will be endorsed on the Decree.

Note:  If the Decree has previously been filed and a memorial of it entered on the affected Certificate of Title, the Examiner of Titles upon request will issue a Certificate which may be filed with the Registrar of Titles. 

EMINENT DOMAIN


I.   
DELIVERY OF DOCUMENTS.

A Final Certificate or a certified copy of a Quick Take Order may be mailed or delivered to the Examiner’s office in Room A-701 of the Hennepin County Government Center, 300 South Sixth Street, Minneapolis, MN 55487.  If the Final Certificate or a certified copy of the Quick Take Order has previously been filed and a memorial of it entered on the affected Certificate of Title, a written request for a new Certificate of Title may be mailed or delivered to the Examiner’s office.
Usually, the document will be approved within 5 business days.
II. 
EXAMINER’S REVIEW.

A.  The Examiner of Titles will review the court file to determine the legal sufficiency of the document. 

B.
If a Quick Take Order states the title will transfer upon the occurrence of one or more events, the Order will not be approved unless recordable evidence exists showing that the events have, in fact, occurred.

III.
FORM OF APPROVAL. 

The Examiner of Titles will issue a Certificate which may be filed with the Registrar of Titles.

STREET/ALLEY VACATION

I.  
DELIVERY OF DOCUMENTS.

A certified copy of a Resolution or Ordinance vacating a street or alley may be mailed or delivered to the Examiner’s office in Room A-701 of the Hennepin County Government Center, 300 South Sixth Street, Minneapolis, MN 55487.  
If the document has previously been filed and a memorial of it entered on the affected Certificate of Title, a written request for a Directive adding the vacated street or alley to the Certificate of Title may be mailed or delivered to the Examiner’s office.

Usually, the Directive will be issued within 5 business days. 
II.
EXAMINER’S REVIEW.

A.  The Examiner of Titles will review the Resolution or Ordinance as well as the affected Certificate of Title and related Plats.

B.
The Examiner of Titles may decline to issue a Directive where there is uncertainty as to what part of the vacated street or alley accrues to the land described in the Certificate of Title.  In such case, a Petition may be filed in a Proceeding Subsequent to Initial Registration for an Order adding Vacated Street or Alley.
III.
FORM OF APPROVAL. 

The Examiner of Titles will issue a Directive which may be filed with the Registrar of Titles.

TAX FORFEIT CERTIFICATE

The Registrar of Titles will accept a Resolution or Ordinance vacating a street or alley and will enter a memorial of the document on the affected Certificate of Title, but will not add a description of the vacated street or alley to the Certificate of Title 
I. 
REQUEST FOR DIRECTIVE.
A written request for a Directive for a new Certificate of Title after Tax Forfeiture may be mailed or delivered to the Examiner’s office in Room A-701 of the Hennepin County Government Center, 300 South Sixth Street, Minneapolis, MN 55487.

Usually, the Directive will be ready for pickup after 10:00 a.m. the following business day.

II.
TEN YEAR PERIOD.
A.
The Examiner may issue a Directive if the Certificate of Forfeiture has been memorialized on the affected Certificate of Title for at least ten years.

B.
If the Certificate of Forfeiture has been memorialized on the affected Certificate of Title for less than ten years, an interested party may file a Petition for a New Certificate of Title after Tax Forfeiture (see, Instructions For Conducting Proceedings Subsequent To Initial Registration In Hennepin County, Minnesota).

III. 
FORM OF APPROVAL.
The Examiner of Titles will issue a Directive which may be filed with the Registrar of Titles. 

ATTORNEY-IN-FACT FOR INDIVIDUAL DEED
*
Minn. Stat. Chapter 523 applies to “competent adult” persons.  Documents from attorneys-in-fact for legal entities (i.e., corporations, limited liability companies, partnerships) will usually be accepted by the Registrar for filing without Examiner’s approval and without an Affidavit of Attorney-in-fact.
I.
DELIVERY OF DOCUMENTS.
Deeds executed by an Attorney-in-fact which require the approval of the Examiner of Titles may be mailed or delivered to the Examiner’s office in Room A-701 of the Hennepin County Government Center, 300 South Sixth Street, Minneapolis, MN 55487.

Usually, the documents will be ready for pickup after 10:00 a.m. the following business day.

II.  
REQUIRED DOCUMENTS.
A.
DEED.

· Form:  A Warranty Deed or Quit Claim Deed may be used.
· The form of acknowledgment of the Deed should be in a representative capacity “as attorney-in-fact.”  (See Minn. Stat. § 358.48, clause (2).)
B.
POWER OF ATTORNEY.

· Form:  Any valid Power of Attorney form may be used.  In general, use of the Statutory Short Form Power of Attorney is recommended.  (Uniform Conveyancing Form 100.1.1) 
C.
AFFIDAVIT OF ATTORNEY-IN-FACT.

· Form:  Affidavit of Attorney-in-Fact is recommended.  (Uniform Conveyancing Form 100.2.1) 
· The date on which the Affidavit is “subscribed and sworn to” must be on or after the date of the Deed or the acknowledgement date of the Deed, whichever is later. 

III.
FORM OF APPROVAL. 

The Examiner’s approval will be endorsed on the Deed.

CLAIM OF UNREGISTERED INTEREST





I.
DELIVERY OF DOCUMENTS. 
Claims of Unregistered Interest may be mailed or delivered to the Examiner’s office in Room A-701 of the Hennepin County Government Center, 300 South Sixth Street, Minneapolis, MN 55487.

II.  
REQUIRED DOCUMENTS.

A. 
CLAIM OF UNREGISTERED INTEREST.
· Form:  Claim of Unregistered Interest is recommended.  (Uniform Conveyancing Form 40.7.1) 
· The Claim must state how or from whom the interest was acquired and, in that regard, there must be a connection between the interest claimed and an interest noted on the Certificate of Title.
· The Claim must be mailed to “the persons whose interests whose registered interests are affected by the claim at their addresses shown on the certificate of title.”

· If the interest claimed is a Mortgage, evidence that the mortgage registry tax has been paid must be included.  It is recommended that a photo copy of the Mortgage, showing a receipt for the payment of mortgage registry tax, be attached to the Claim. 

B.
AFFIDAVIT OF MAILING.
· Form:  The Claim of Unregistered Interest form (Uniform Conveyancing Form 40.7.1) includes a form of Affidavit of Mailing.
· The Affidavit of Mailing must be attached to the Claim.
III.
FORM OF APPROVAL. 

The Examiner’s approval will be endorsed on the Claim of Unregistered Interest.

NOTICE OF LIS PENDENS




*
The Registrar of Titles will usually accept for filing without Examiner’s approval a Notice of Lis Pendens regarding the following types of proceedings:  Mortgage Foreclosure by Action (Chapter 581); Mechanics Lien Foreclosure (Chapter 514); Eminent Domain (Chapter 117); Partition (Chapter 558). 

I.
DELIVERY OF DOCUMENTS.

A Notice of Lis Pendens may be mailed or delivered to the Examiner’s office in Room A-701 of the Hennepin County Government Center, 300 South Sixth Street, Minneapolis, MN 55487.

II.
REQUIRED DOCUMENT.

NOTICE OF LIS PENDENS.
· Form:  Notice of Lis Pendens is recommended.  (Uniform Conveyancing Form 40.6.1) 
· The Defendants listed in the caption of the Notice of Lis Pendens must include all persons having registered interests, noted on the Certificate of Title involved, which are affected by the action.

· The “object” of the action must be stated, as required by Minn. Stat. § 557.02.  The object must relate to an interest in the real property and the appropriateness of recording a Notice of Lis Pendens in such an action should be recognized by statute or case law.
· A Notice of Lis Pendens will not be approved if the object of the action is only to obtain a money judgment against a defendant who happens to have an interest in registered land.  (In such a case, a judgment should first be obtained; and a certified copy of it may then be recorded in accordance with Minn. Stat. § 508.63.) 
· Generally, a Notice of Lis Pendens will not be approved if the nature of the action is such that action should have been commenced by a Petition in a Proceeding Subsequent to Initial Registration pursuant to Rule 213, Minn. Gen. R. Prac. and the statutes cited in said rule.  (If an action has been commenced by a Petition in a Proceeding Subsequent, either a Notice of Lis Pendens or a certified copy of the Petition may be recorded.)
· A Notice of Lis Pendens will not be approved if the object of the action is to enforce a so-called “Constitutional Lien” under Article 1, Section 12 of the Minnesota Constitution (in lieu of an action to foreclose a Mechanic’s Lien under Minn. Stat., Chp. 514).
III.
FORM OF APPROVAL.

The Examiner’s approval will be endorsed on the Notice of Lis Pendens.

REJECTED DOCUMENTS



I.   
DELIVERY OF DOCUMENTS.

Documents which have been rejected by the Registrar of Titles may be mailed or delivered to the Examiner’s office in Room A-701 of the Hennepin County Government Center, 300 South Sixth Street, Minneapolis, MN 55487.
II.
EXAMINER’S REVIEW. 
· Pursuant to Minn. Stat. § 508.321, the Examiner of Titles may approve a rejected document for filing.  The Registrar’s Rejection Note, stating the reasons for rejection, should be submitted along with the document.
· The Examiner of Titles may also approve a document at the request of the Registrar of Titles pursuant to Minn. Stat. §§ 508.12 and 508.13. 

III.
FORM OF APPROVAL.

The Examiner’s approval will be endorsed on the document.
The Registrar of Titles will not accept a Probate Deed or Decree which transfers fee title unless it has been certified by the Examiner of Titles.  It is common practice for title companies and attorneys to request certification prior to a closing.  The Examiner of Titles office attempts to accommodate such requests.








The Registrar of Titles will not accept a Condominium Declaration or an   Amended or Supplemental Condominium Declaration unless it is accompanied by a Directive from the Examiner of Titles.  





The Registrar of Titles will not accept a Trustee’s Deed which transfers fee title unless it has been certified by the Examiner of Titles.  It is common practice for title companies and attorneys to request certification prior to a closing.  The Examiner of Titles office attempts to accommodate such requests.	














The Registrar of Titles will accept a Decree of Dissolution or Summary Real Estate Disposition Judgment (or other judgment or decree) and will enter a memorial of the document on the affected Certificate of Title, but if the document divests the fee title of an owner the Registrar will not issue a new Certificate of Title unless the document has been certified by the Examiner of Titles.  


	NOTE:  If a Deed from the divested owner is also submitted, the Registrar of Titles will issue a new Certificate of Title without a Certification by the Examiner of Titles.





The Registrar of Titles will accept a Final Certificate or Quick Take Order and will enter a memorial of the document on the affected Certificate of Title, but if the document divests the fee title of an owner the Registrar will not issue a new Certificate of Title to the condemning authority unless the document has been certified by the Examiner of Titles.





The Registrar of Titles will accept a Resolution or Ordinance vacating a street or alley and will enter a memorial of the document on the affected Certificate of Title, but will not add a description of the vacated street or alley to the Certificate of Title without a Directive from the Examiner of Titles.





The Registrar of Titles will accept an Auditor’s Certificate of Forfeiture and will enter a memorial of the document on the affected Certificate of Title, but will not issue a new Certificate of Title unless either a Directive from the Examiner of Titles or an Order in a Proceeding Subsequent to Initial Registration is filed.





The Registrar of Titles will not accept a Deed executed by an Attorney-in-fact for an individual* which transfers fee title unless it has been approved by the Examiner of Titles.  It is common practice for title companies and attorneys to request certification prior to a closing.  The Examiner of Titles office attempts to accommodate such requests.





The Registrar of Titles will not accept a Claim of Unregistered Interest unless it has been approved by the Examiner of Titles.  It is common practice for title companies and attorneys to request immediate approval upon presentation of the Claim to the Examiner of Titles.  The Examiner of Titles office attempts to accommodate such requests.





The Registrar of Titles will not accept a Notice of Lis Pendens regarding a nonstandard* action unless it has been approved by the Examiner of Titles.  It is common practice for title companies and attorneys to request immediate approval upon presentation of the Notice of Lis Pendens to the Examiner of Titles.  The Examiner of Titles office attempts to accommodate such requests.





If the Registrar of Titles has rejected a document for filing, a party in interest may refer the matter to the Examiner of Titles for review.  It is common practice for title companies and attorneys to request immediate approval upon presentation of a rejected to the Examiner of Titles.  The Examiner of Titles office attempts to accommodate such requests.
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